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Upon starting the entry process, you will be required to create an account or log in if you have 
previously used the platform.  

If you are creating an account for the first time, you will receive an email to verify your account.

Start the entry process. You can only complete your entry once you have verified your account.

Required fields to complete.

If you already have an account, but can’t remember your password please use the “Forgot password” link.
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4 Complete all the required fields.

SAVE FOR LATER or delete entry.

If you select SAVE FOR LATER, your entry 
will be moved out of the “BASKET” and into 
the “SAVED ITEMS” section.

Clear the basket completely

Add additional items

When you have answered all the mandatory 
questions and agreed to terms and conditions you 
will be able to complete your entry
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6 You can add additional categories and or other products from the menu

Select from the drop down, click 
on “ADD SELECTED” and follow 
the same process to complete the 
entry.

5 Return to SAVED entries

To complete your entry, you must then 
move the entry back into the “BASKET”.

4See point number 
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7 After you have submitted your entry there could be additional forms to 
complete, such as personal and invoice details. You will be redirected to a 
thank you page, you will also receive an email confirmation of your entry 
as well as any appropriate paperwork.

TIP: If you login, either click on the 
AWARDS menu tab, then Nominations. 
If you are redirected to the dashboard 
click on the AWARDS icon.

Find the entry you wish to amend, edit 
the entry and SAVE.

8 Login into your account to amend your entry.
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